HOW TO CREATE A GRID IN MICROSOFT WORD
1. Open MSWord
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2. Click on Draw
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3. Click on Grid

[image: image3.png]2l Document2.

Ele Edt Vew Iwet Fomat ook Table Window Help Type aquestion for help X,

NEESRERY I 2aC - - QPO =|E- 2

s towfnan < 12+ B 7

r]

L s

15 cow
IP] narowp
B reoran
Order »
e
e ,
g or Distribte »
Rotate or Fip »
[5] Text wrapping »
ol Rerouts Connectors
2| Edt Points
Chenge Autoshepe  »
Set Autoshape Defauts
Wmo 47 o L-A-==EBE.

Page 1 Sec 1 41 Atzem  lni Coll oo o © o Englsh(Sou





4. Under Grid Settings set Horizontal and Vertical spacing to 1cm each
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5. Check Display gridlines on screen
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6. Set vertical and horizontal to 1cm each.
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7. Click OK
